
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The purpose of this document is to 

provide an overview of the reports 

related to Master Scheduling.  It is 

designed to assist the user in 

understanding the purpose and use of 

particular reports. 

MiSiS 
Reports Used 
for Master 
Scheduling 
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All master scheduling reports can be found in the Reports menu under the Master Scheduling 
category.  The reports are divided into categories such as Pre, Pre/Post, and Post-Commit.  
Scheduling Administrator, Counselor, Counselor Plus and Principal Roles are needed to access the 
reports. Names of students and ID numbers have been blocked out for privacy. Reports in other 
categories are also used to assist with the master scheduling process. 
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Pre-Commit Reports 

Counseling Planning Sheet 

This report is run to review a list of either incoming or outgoing students.  This report may be 
used during the articulation visits that schools conduct on a yearly basis to determine the 
tentative number of students scheduled to attend the matriculating school.   

 

Use the following parameters: 

Local District: select the appropriate District School: select your school 

Request type: select incoming or outgoing  
Boundary Schools: select one or multiple 
schools  

Student Names: select one or multiple students  

 

Elementary Reorganization Report 

This report is run to assist teachers during the classroom reorganization process as students 
matriculate from one elementary grade to the next.   

Use the following parameters: 

Local District select the appropriate DIstrict School: select your school 

Teacher: select one or multiple teachers Student Names: select one or multiple students 
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District Course 

This report is run to review a list of official LAUSD-approved courses.  School users may use this 
report to determine which courses are appropriate for their school-level configuration. This 
report will automatically run when selected.  We’ve added the max credit column to this report. 

 

School Courses 

This report is run to review the courses a school user has selected in the School Courses tab and 
will offer based on grade levels and school configuration.  It has columns for Course Number, 
Course Name, A-G, Grade-Span, Credits, Honors, Online Course, ROP-CTE, and Repeatable 
Courses.  We’ve added the department and max credit columns to this report. 

Use the following parameters: 

School ID: select your school School Term: 2015-2016 A-Track Fall 

Scenario: select “Active” scenario Click “View Report” 
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School Spaces 

This report is run to determine which classrooms/offices, etc. are being utilized at a school site as 
well as the percentage of use.  

Use the following parameters: 

School ID: select your school School Term: 2015-2016 A-Track Fall 

Scenario: select “Active” scenario Scenario Data: True 

Click “View Report”  

Course Request Criteria Summary 

This report may be used if Request Generator was used to create course requests for students 
via groups.  School users may choose to print this report for every version created prior to and 
after publishing requests.  

Use the following parameters: 

School: select your school Term: 2015-2016 A-Track Fall 

Version: select a version  Expand All Courses: selecting “False” will not expand all course details. 
Selecting “True” will expand all course details. 

Click “View Report”  
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When you click on the “# in subgroup” you will be directed to the sub-report displaying individual 
student requests for that particular version selected (Sample screen shot is on the next page). 

 

 

 

 

 

 

Repeating Courses (NEW) Grades 9-12 

The report may be used at any time during the creating or editing of students’ 
requests/schedules.  This report will display students who have existing course requests or 
enrolled in courses they’ve passed.  Based on the data in this report, the scheduler or counselor 
may make adjustments to students’ requests/schedules.  The report may be sorted by Grad Year, 
Counselor or Course. 

Use the following parameters: 

Campus: select your school School: select school(s) of your choice- main school 
or magnet school(s) 

School Term: 2015-2016 A-Track Fall Grade Level: select the grade level(s) of your choice 

Group Category: select All, Counselor, SLC, Others or 
No Groups Assigned 

Groups: select based on the group category  

Sort By: select by Course, Grade Level, Grad Year, 
Counselor, Student Name or School Number     

Click “View Report” 
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Potential Course Deficiency (NEW) Grades 9-12 

The report may be used at any time during the creating or editing of students’ 
requests/schedules.  This report will display students who have not passed courses and do not 
have existing course requests or enrolled in courses generated by the report. Based on the data 
in this report, the scheduler or counselor may make adjustments to students’ requests/schedules 
if there is a potential course deficiency for those listed.  The report may be sorted by Grad Year, 
Counselor or Course. 

Use the following parameters: 

Campus: select your school School: select school(s) of your choice- main school 
or magnet school(s) 

School Term: 2015-2016 A-Track Fall Grade Year: select the grad year of your choice 

Grade Level(s): select particular grades or all grades 
corresponding to the selected grad year 

Group Category: select group category of your choice  

Groups: depending on group category selected- make 
the appropriate choices based on the parameters     

Department: select department     

Sort By: select sort option Click “View Report” 

 

 

 

Student Course Request Summary 

This report may be used after counselors complete individual student course requests.  The 
school user may choose to run this report for all courses being offered or by specific courses.  
This report will help the master scheduler determine if students are requesting appropriate 
courses based on grade level or ability. 
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Use the following parameters: 

Campus: select your school School: select school(s) of your choice- main school 
or magnet school(s) 

Course Name: select course(s) of your choice Grade Level: select the grade level(s) of your choice 

Term: 2015-2016 A-Track Fall Request Type: select either or both of the two 
choices (primary or alternate course requests)  

Group: If school user created groups, you may choose 
to run report by groups or select all students 

Click “View Report” 

 

 

 

Report sample: 

 

 

 

 

 

 

 

 

Scheduler Course Request Summary  

This report, which contains the grade level breakdown for each course, may be used after 
counselors and the master scheduler add course requests in Course Request or Mass Request 
Editor screens. This report will assist the master scheduler in reviewing course tallies that may be 
used to create the matrix.  
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Use the following parameters: 

Campus: select your school School: select school(s) of your choice- main school or 
magnet school(s) 

Grade Level: select grade level(s) of your choice Term: (location code of your choice if you have various 
schools on your campus) 2015-2016 A-Track Fall 

Scenario: select “Active” scenario Click “View Report” 

 

 

 

 

 

 

 

 

This report displays course requests with and without sections. This will help the user determine if more 
sections need to be created for a particular course, or if there are too many sections for the requests. 

Requests by Department 

This report contains requests for each course by department.  This report may be used by the 
master scheduler to review student requests by particular department(s). 

Use the following parameters: 

School: select school Grade Level: select grade level(s) of your choice 

Term: 2015-2016 A-Track Fall Student Request by Department: select particular departments or all 
departments 

Sort By: Student Name   Click “View Report” 
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Potential Conflict Report 

This report will assist the master scheduler to see potential course conflicts based on singletons 
and doubletons.  This report will assist the user in placing courses on the master schedule by 
periods in Section Assignments to minimize conflicts between courses in the master schedule. 

Use the following parameters: 

School Name: select school Term: 2015-2016 A-Track 
Fall 

Scenario: select “Active” scenario 

Course Type: select “Singletons” or 
“Singletons & Doubletons” 

Click “View Report”                                                

 

 

 

 

 

 

Student Conflict Analysis 

This report will assist counselors or the master scheduler in identifying which students don’t have 
enough requests.  This report will help the school user make the necessary adjustments to 
students’ schedules so that when the scheduling engine is run, students will have more requests 
fulfilled.  When you click on “Requests” you will have access to the sub-report showing all 
requests for each student. 

Use the following parameters: 

School ID: select school School Term: 2015-2016 A-Track Fall 

Grade Level: select appropriate grade levels Conflict: Choose all or a particular number of requests 

Click “View Report”                                         

 

              



 
 

 Page 11 

 

Student Requests 

This report should be run prior to a scheduling run and may be used by the counselor to review 
course requests with his/her students.  It may be run by groups to review student requests in a 
batch or it may be run for individual students. 

Use the following parameters: 

School: select school School Term: 2015-2016 A-Track Fall 

Student: select all students or some  Group: you may select group of students, all students or no students 
assigned to a group 

Click “View Report”  

 

 

 

 

 

 

 

Student Request Options 

This report may also be used by the counselor to review individual student schedule placements 
after running the scheduling engine.  The user can see patterns of where students are not being 
placed into sections. The counselor has the option to run this report by groups or by individual 
students. 

Use the following parameters: 

Campus: select your school School: select school(s) of your choice- main school or magnet school(s) 

Scenario: select “Active” scenario Term: (location code of your choice if you have various schools on your 
campus) 2015-2016 A-Track Fall 

Student: select all students or some  Group: you may select group of students, all students or no students 
assigned to a group 

Click “View Report”       
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Pre-Run Validation 

This report should be used prior to a scheduling run to determine any potential issues such as: 
students with no requests, course sections missing room assignments, course sections missing 
teachers, course sections missing class size, course requests that exceed section capacity, and 
course sections missing periods.  We’ve added student ID, Grade Level and Location code 
columns to this report. 

Use the following parameters: 

Campus: select your school Term: (location code of your choice if you 
have various schools on your campus) 2015-2016 

A-Track Fall 

Scenario: select “Active” scenario 

 

 

 

Teacher Section Assignment 

This report may be used to review each teacher’s schedule.  The school user may make 
adjustments in the Section Assignments screen.  When the necessary adjustments are made, the 
report may be run again to verify changes.     
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Use the following parameters: 

Campus: select your school School: select school(s) of your choice- main school 
or magnet school(s) 

Term: (location code of your choice if you have various 
schools on your campus) 2015-2016 A-Track Fall 

Scenario: select “Active” scenario 

Teacher: select all teachers or some  Click “View Report”          

 

 

Course Request NOT Scheduled 

This report may be used after a scheduling run to determine which student courses were not 
scheduled.  When selecting the “count” column, this will expand to show students who were not 
scheduled into courses. 

Use the following parameters: 

Campus: select your school School: select school(s) of your choice- main school or magnet school(s) 

Scenario: select “Active” scenario Term: (location code of your choice if you have various schools on your 
campus) 2015-2016 A-Track Fall 

Request Data: True Expand All Details: Selecting “False” will not expand the course information 
details (school user would have to click on the “count” to expand manually) 
or selecting “True” will expand the course details and school user will not 
have the need expand manually. 

Click “View Report”           
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Student Request NOT Scheduled 

This report may be used after a scheduling run to determine which courses were not scheduled 
(at the individual student level).  When selecting the “count” column, the school user will be 
directed to a sub-report showing all course requests (scheduled or not scheduled-the 
unscheduled courses will be bolded). 

 Use the following parameters: 

Campus: select your school School: select school(s) of your choice- main school or magnet 
school(s) 

Term: (location code of your choice if you have 
various schools on your campus) 2015-2016 A-
Track Fall 

Scenario: select “Active” scenario 

 

Group: you may select group of students, all 
students or no students assigned to a group 

Sort By: Student Name, Student ID, Count (by ascending or 
descending order) 

Request Data: True   Click “View Report”          

 

 

 

 

 

 

 

 

 

 

 

Student Request Scheduled 

This report may be used after a scheduling run to determine which courses were scheduled (at 
the individual student level).  When selecting the “Not Scheduled Count” column, the school user 
will be directed to a sub-report showing all course requests (scheduled or not scheduled-the 
unscheduled courses will be bolded). 
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Use the following parameters: 

Campus: select your school School: select school(s) of your choice- 
main school or magnet school(s) 

Term: (location code of your choice if you have various schools on 
your campus) 2015-2016 A-Track Fall 

Scenario: select “Active” scenario 

Group: you may select group of students, all students or no students 
assigned to a group 

Students: select all or some 

Sort By: Student Name, Student ID, Not Scheduled Count (ascending 
or descending), Scheduled Count (ascending or descending) 

Click “View Report”          

 

 

 

 

 

 

Class Enrollment Report 

This report may be used after a scheduling run, prior to committing the master schedule, to see 
the number of students that were placed in courses.  The report is broken down by gender and 
grade level.  Because the report is being used as a pre-commit report at this stage, make certain 
to select “True” under “Use Scheduling Scenario,” set “Effective Enrollment Date” as appropriate 
and select the most active “Term/Scenario” in order to get most up-to-date information.  This 
report may also be run post-commit (see post-commit report section for more details). 

Use the following parameters: 

School: select school  Use Scheduling Scenario: 
True (pre-commit) 

Effective Enrollment Date: 
for future year select 8-18-
15  

Term/Scenario: select 
appropriate scenario 

Grade Level: select grade 
level(s) of your choice 

Teacher Department: 
select department(s) of 
your choice 

Student Request by 
Department: select 
department(s) of your 
choice 

Teacher: select 
teacher(s) of your 
choice 

Section Type: select 
section type(s) of your 
choice 

Class period: select 
period(s) of your choice 

Report Type: List or Matrix 
view 

Sort: By Course, By 
Room or By Teacher 
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Show Totals: True or 
False 

Show Capacity 
Percentages: True or False 

Click “View Report”  

 

 

 

Concurrent Term-Course Mapping 

This report may be used pre-commit prior to rollover either from fall to spring or between half 
terms.  As course mappings are being generated in the Concurrent Term Editor Screen, 
scheduling administrator may choose to run this report to determine if course mappings are 
accurate. 

Use the following parameters: 

Local District: select the 
appropriate District 

Campus: select school School Name: select school(s) of 
your choice- main school or 
magnet school(s) 

School Year: select the 
appropriate school 
year 

Source Term: current 
term 

Target Term: future 
term for mappings 

Sort By: sort by course number or 
course name 

Click “View Report”    
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Post-Commit Reports 

Student Schedule Summary Report 

This report may be used after committing the master schedule to review student schedules.  It is 
a useful report and can be run by grade level, teacher and period.  Additional student identifying 
data columns have been added to the report such as GATE, SPED, EL and Grad Year. 

Use the following parameters: 

School Year: 2015-2016 Local District select  the District Campus: select your school 

School: select school(s) of your 
choice- main school or magnet 
school(s) 

As Of Date: choose date or leave default 
date of when report is being run 

Grade Level(s): select grade 
level(s) of your choice 

Schedule Status: you may 
choose all students, students 
with full or partial schedules or 
no schedules 

Sort By: Alpha, Group, Grade, Teacher or 
Teacher-Period 

Students Group(s): if you select 
by Group (choose group or no 
group) if sort by teacher was 
selected then this is “Not 
Applicable” 

Teacher: select teacher(s) of 
your choice 

Period: select period(s) of your choice Click “View Report”          
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Class Enrollment Report 

This report may be used post-commit to see the number of students placed in courses.  The 
report is broken down by gender and grade level.  Because the report is being used as a post-
commit report at this stage, make certain to select “False” under “Use Scheduling Scenario,” set 
“Effective Enrollment Date” as of “8-18-15,” and select the “Term/Scenario” as “A-Track Fall” or 
the most appropriate term for your school in order to get most up-to-date information. 

Use the following parameters: 

School: select school  Use Scheduling Scenario: False 
(post-commit) 

Effective Enrollment Date: defaults 
to today’s date  

Term/Scenario: select appropriate 
term (as it relates to the date) 

Grade Level: select grade level(s) of 
your choice 

Teacher Department: select 
department(s) of your choice 

Student Request by Department: 
select department(s) of your 
choice 

Teacher: select teacher(s) of your 
choice 

Section Type: select section type(s) 
of your choice 

Class period: select period(s) of 
your choice 

Report Type: List or Matrix view Sort: By Course, By Room or By 
Teacher 

Show Totals: True or False Show Capacity Percentages: True 
or False 

Click “View Report” 

 

 

   Repeating Courses (NEW) Grades 9-12 

The report may be used at any time during the creating or editing of students’ 
requests/schedules.  This report will display students who have existing course requests or 
enrolled in courses they’ve passed.  Based on the data in this report, the scheduler or counselor 
may make adjustments to students’ requests/schedules.  The report may be sorted by Grad Year, 
Counselor or Course. 
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Use the following parameters: 

Campus: select your school School: select school(s) of your choice- main school 
or magnet school(s) 

School Term: 2015-2016 A-Track Fall Grade Level: select the grade level(s) of your choice 

Group Category: select All, Counselor, SLC, Others or 
No Groups Assigned 

Groups: select based on the group category  

Sort By: select by Course, Grade Level, Grad Year, 
Counselor, Student Name or School Number     

Click “View Report” 

 

 

Potential Course Deficiency (NEW) Grades 9-12 

The report may be used at any time during the creating or editing of students’ 
requests/schedules.  This report will display students who have not passed courses and do not 
have existing course requests or enrolled in courses generated by the report. Based on the data 
in this report, the scheduler or counselor may make adjustments to students’ requests/schedules 
if there is a potential course deficiency for those listed.  The report may be sorted by Grad Year, 
Counselor or Course. 

Use the following parameters: 

Campus: select your school School: select school(s) of your choice- main school 
or magnet school(s) 

School Term: 2015-2016 A-Track Fall Grade Year: select the grad year of your choice 

Grade Level(s): select particular grades or all grades 
corresponding to the selected grad year 

Group Category: select group category of your choice  

Groups: depending on group category selected- make 
the appropriate choices based on the parameters     

Department: select department     

Sort By: select sort option Click “View Report” 
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Student Sections 

This report may be used post-commit to see an individual student’s schedule.  These may be 
distributed to students on the first day of the semester. 

Use the following parameters: 

School Year: select 2015-2016  Local District :select the 
appropriate District 

Campus: select school 

School Name: select school(s) of your 
choice- main school or magnet 
school(s) 

As of Date:  choose date or leave 
default date of when report is 
being run 

Grade  Level(s):  choose grade 
level(s) of your choice 

Student Name: select students Page Break: 1, 2 or None Sort: Student or selected period 

Click “View Report”    

 

 



 
 

 Page 21 

 

Add/Drop Report 

This report may be used post-commit to note changes to students’ classes.  School user must 
enter a drop date for one class on day one and start the begin date of the new class on day two.  
This report may also be used to view a student complete add/drop history. 

Use the following parameters: 

Local District: select the 
appropriate District 

Grade Level: select grade level(s) of your 
choice 

From: drop date of previous 
class 

Campus: select school Counselor(s): select counselor or no 
counselor 

To: new date of class 
enrollment 

 

School Name: select school(s) 
- main or magnet school(s) 

Student(s): select student(s) Click “View Report”  

 

 

 

 

 

 

 

 

 

Concurrent Term-Course Mapping 

This report may be used post-commit prior to roll-over either from fall to spring or between half 
terms.  As course mappings are being generated in the Concurrent Term Editor Screen, 
scheduling administrator may choose to run this report to determine if course mappings are 
accurate. 

Use the following parameters: 

Local Distirct: select the appropriate District Campus: select school 

School Name: select school(s) - main or magnet school(s) Source Term: current term 

School Year: select the appropriate school year Target Term: future term for mappings 

Sort By: sort by course number or course name Click “View Report” 
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Special Education Placement Exception 

This report may be used post-commit prior to see students’ schedules for students who have 
IEP’s for a particular selected teacher.  This report is helpful to see how students are 
programmed based on types of special education eligibilities.  

Use the following parameters: 

Local Distirct: select the appropriate District School: select school 

Date: select current date  or date of your choice Teacher: select a teacher 

Grade Level(s): select grade level(s)  Active IEP: select  YES, NO or BOTH 

Click “View Report”   

 

Teacher Section Assignment 

This report may be used to review each teacher’s schedule.  We’ve added an additional data 
column to display if an additional educator, such as an RSP teacher has been assigned through 
Sections Attribute for a particular course. 

Use the following parameters: 

Campus: select your school School: select school(s) of your choice- main school 
or magnet school(s) 

Term: (location code of your choice if you have various 
schools on your campus) 2015-2016 A-Track Fall 

Scenario: select “Committed” scenario 

Teacher: select all teachers or some  Page Break: select either No, Yes for 1 or 2 teachers  

Click “View Report”           
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Other Reports 

Class Roster Five Column 
This report allows the user to view a list of students assigned to a teacher’s class.  This report can 
be found under the Attendance Category. 
 

 
 

English Learner Monitoring Roster 
This report allows the user to view a list of EL students to monitor for appropriate placement.  
This report can be found under the English Learner Category. 
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Master Plan Roster 

This report allows the user to view a list of the Master Program for EL students.  This report can 
be found under the English Learner Category. 
 

 
 
 
 

RFEP Monitoring Roster 
This report allows the user to view a list of RFEP students for monitoring purposes.  This report 
can be found under the English Learner Category. 
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English Learner Enrollment by Teacher 
This report allows the user to view a list of EL students in a particular teacher’s class for 
monitoring purposes.  This report can be found under the English Learner Category. 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
Comprehensive Student List 
This report allows the user to view a list of student information for demographic and 
programming purposes.  This report is found under the Enrollment Category.  It may be run by 
teacher, period or student. 
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Office Summons 
This report allows the user to select a list of students to summons from class.  This report is 
found under the Enrollment Category.  It may be run by group or student. 
 

 
 
 

 
Counseling List 
This report allows the user to select a list of students and view marks according to a particular 
mark or set of marks.  This report is found under the Grades Category.  It may be run by group or 
student. 
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Graduation Audit  
This report allows the user to select a list of students by class and view completed graduation 
requirements.  This report is found under the Grades Category.   

 
 
 
 

 
 
 
 
 
 
 
 
 

 
Graduation Progress  
This report allows the user to select a list of students by class and view graduation requirement 
progress.  This report is found under the Grades Category.   
 
 

Individual Graduation Plan 
This report allows the user to select a list of students and view graduation requirement progress.  
This report is found under the Grades Category.   

 

 
 

 
 
 
 
 
 
 

 
 
 



 
 

 Page 29 

 

MiSiS Explorer: District Attribute Clusters 
District clusters were created with various data in order to help in the programming of students 
such as EL, special education, GATE, etc. 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
MiSiS Explorer: Assessment 
DIBELS and MPT (math placement test) data is available to assist you in placement of students. 
DIBELS 2015 data will provide the following information: test score, test performance and test 
purpose. 
Math Placement Test 2015 will provide the following information: Algebra 1 Summative and 
Grade 6 Math data.  The Dynamic Group Filter also gives you the option to download the “MPT 
Performance Level” based on criteria selected. 
 
 


